
Executive Director 

 

The mission of The Good News Foundation is to share the love and knowledge of Jesus Christ through hospitality, 
spiritual growth and renewal, and support of individuals, parish communities and family life.  The Executive 
Director will strive to meet this mission, while encouraging the Board and Staff to do the same. 

      

The Executive Director is ultimately responsible for the operation of the organization as it relates to 
implementation of policy as established by the Board of Directors, planning, oversight of staff, operations, and 
finances. The Executive Director is responsible for all aspects of the programs and events sponsored by the Good 
News Foundation including development and implementation. The Executive Director promotes growth, retention 
and increased program enrollment while fostering a supportive, positive atmosphere that welcomes and respects all 
individuals. The Executive Director provides direct leadership, instruction, motivation, and safety for participants, 
guests and staff. This is framed in a Christ-centered environment that is welcoming, genuine, and hopeful. 

 

Job responsibilities include, but are not limited to: 

 

• Organization Structure and Procedures: 

The Executive Director oversees the internal structure of the organization and is always evaluating the operations 
in order to maintain an efficiently run organization. 

The Executive Director ensures that the organization carries out its mission as defined in its charter and as clarified 
in its by-laws.  

 

• Programming: 

The Executive Director works closely with the Program Coordinator to evaluate the effectiveness of existing peer 
support programs. The Executive Director also assesses current needs within the community to determine the 
viability of existing programs and the need for any new programs. The Executive Director sees to the development 
and implementation of these new program in collaboration with the Program Coordinator.  

The Executive Director is responsible to ensure that programs continue in order to evangelize the Good News of 
Jesus Christ.  

 

• Long-Range Planning: 

Working with the Board of Directors, the Executive Director develops a strategic plan. Together the plan is 
reviewed annually to ensure its relevance to the needs of the community including the Christian community of the 
Greater Utica area. 

 

 



• Finances: 

The Executive Director is responsible for creating an annual budget in collaboration with the Accounting and 
Operations Manager. The Executive Director is responsible for all expenditures within the framework of the budget 
and must exhibit fiscal responsibility. The Executive Director will work with the Finance Committee and the 
designated Auditor to ensure compliance with the organization’s financial policies and procedures as well as laws that 
govern nonprofits. 

The Executive Director oversees the grant process and ensures that the grant process is efficient. The Executive 
Director ensures the disbursement of funds to grantees as determined by the Grants Committee. 

The Executive Director works closely with Marketing and Development Coordinator to create and implement 
fundraising and development activities. 

 

• Staffing: 

Working in collaboration with the Accounting and Operations Manager, the Executive Director will be responsible for 
the employment of all at The Good News Foundation, including the assignment of duties, the supervision of their 
work and the terms of their employment. The Executive Director is responsible for providing opportunities for on-the-
job training, spiritual retreats, and professional conferences. A working environment must be created by the Executive 
Director that is conducive to maximum performance and good employee morale.  

 

• Facilities: 

In collaboration with the Maintenance Supervisor and the Accounting and Operations Manager, the Executive 
Director must ensure a clean, safe and attractive physical plant. The Executive Director must keep abreast of all needs 
of the building and grounds while anticipating potential problems and upcoming needs.  

 

• Board of Directors: 

The Executive Director reports to the Board of Directors and assists the Chair in preparing for board meetings, 
ensuring the maintenance of minutes and records, carrying out the plans of the Board, and advising the Board on all 
matters under consideration. The Executive Director serves as a non-voting member of the Board of Directors and is a 
part of the Executive Committee. 

 

• Community Relations 

The Executive Director works closely with the Marketing and Development Coordinator to bring awareness of The 
Good News Foundation and its programs to the community. These efforts include but are not limited to various 
marketing strategies, including social media, person-to-person networking, and paid advertising.  

 

• Other duties as required by the Board of Directors. 

• Medical 

• Dental 

• Vacation 

• Simple IRA 

 


